Texas Boll Weevil Eradication Foundation, Inc.

Job Description

	Job Title

Assistant Zone Manager
	Service Location
Field Offices

	FLSA Class
Exempt
	Job Status
Regular

	Reports To
Zone Manager

	Job Type
Supervisory or Management


Job Summary 

Assists the Zone Manager, as requested, in the management, direction and oversight of eradication program activities within assigned zone.  Communicates and interacts with producers, aerial applicators, Texas Cooperative Extension, the Texas Department of Agriculture, the public, state and federal agencies.  Position requires a high level of commitment, sound judgment, management, communication and problem-solving skills.    

Essential Duties

Eradication Program in Zone

· Assists the Zone Manager, as requested, in monitoring, coordinating and supervising all Foundation activities, protocol, guidelines and policies to eradicate the boll weevil in assigned zone through zone and district offices.  

Managing Employees
· Assists the Zone Manager, as requested, in coordinating and supervising District Supervisors and zone office staff in the performance of their specific duties/responsibilities necessary to fulfill eradication programs needs.  

· Performs high level of quality control reviews of tasks performed by supervised employees.
Planning
· Assists the Zone Manager, as requested, in working in close cooperation with all Foundation and USDA employees to develop, plan, organize and direct complex eradication program activities.

· Assists in planning both long- and short-range plans, budget estimates and staffing requirements and work schedules.

Public Relations

· Assists the Zone Manager, as requested, in representing Texas Boll Weevil Eradication Foundation, Inc. in important contacts with grower organizations, civic and professional meetings, with federal, state and regional personnel in national scope for the purpose of supplying eradication program material.

· Assists the Zone Manager, as requested, in contacting and communicating with the public, such as cotton growers, landowners, tenants, managers, county agents and Farm Service Agency (FSA) personnel, to inform them of eradication program activities, regulations and progress; to secure permission to conduct eradication program activities; to enforce quarantine regulations; and to encourage increased participation in, and cooperation with, the eradication program.

Quality Control

· Assists the Zone Manager, as requested, in assuring quality control by organizing and evaluating work activities to achieve maximum effectiveness and utilization of personnel.

· Assists the Zone Manager, as requested, in planning, coordinating and directing quality control assessment of zone trapping efficiency by spiking boll weevil traps with weevils.

· Performs a high level of quality control on trapping data, trap placement, inspection, protocol, computers and vehicles in zone fields.

Safety

· Assists the Zone Manager, as requested, in training employees in the Foundation’s safety rules and regulations, emphasizing safe driving practices, safe working habits and required personal protection equipment and clothing.  

· Assists the Zone Manager, as requested, in identifying and rectifying unsafe and hazardous working conditions and situations.

Driving

· Follows safe-driving practices.
· Drives a Foundation vehicle from the office to the assigned worksite and back again in a safe manner to complete essential duties of the job.

· Reads, understands and follows maps of cotton fields and surrounding areas.

· Maintains complete vehicle mileage and gas records.

· Performs daily maintenance checks on assigned vehicle to ensure mechanical reliability and reports damage and mechanical problems to supervisor immediately.

Inventory and Purchasing

· Assists the Zone Manager, as requested, in planning, approving and authorizing all purchase, sale or exchange of supplies and equipment for zone and district offices.

· Assists the Zone Manager, as requested, in maintaining primary and secondary inventory of zone assets.

Essential Job Requirements 

Education/Experience Requirements

· Prefer bachelor degree from four-year college or university with major course of study in Agricultural Studies; plus five years related experience and/or training; or equivalent combination of education and experience.  
· Two years experience including responsibility in cotton management, consultation, technical skills and creativity in the development and implementation of field systems or programs related to cotton pest control.  
· Professional knowledge of the principles of biologically-sound, plant pest management and eradication systems.  
· A practical knowledge of eradication methodologies.
· Knowledgeable in the use of pesticides, application procedures, equipment and pest control methodology
· Knowledgeable of budgetary processes, staffing guidelines, workload analysis and organizational structure sufficient to conduct studies and make immediate and long-range plans to meet current projected eradication program requirements.
Abilities Requirements
· Drive a Foundation vehicle.

· Identify boll weevils and the characteristics of major insect pests.

· Read, write and speak English language at a college level.

· Write in a legible manner and compose routine reports and correspondence.

· Write speeches and articles for publication that conform to prescribed style and format.

· Read and interpret an extensive variety of technical instructions in mathematical or diagram form and deal with several abstract and concrete variables. 
· Read, analyze and interpret common scientific and technical journals, financial reports and legal documents.  

· Define problems, collect data, establish facts and draw valid conclusions about pest population.
· Add, subtract, multiply and divide two-digit numbers; apply concepts such as fractions, percentages, ratios and proportions to practical situations.
· Perform math operations using the U.S. system of measurement, volume and distance.

· Apply knowledge of basic computer concepts in using a computer workstation and software to effectively compile and review weevil data, create maps, track aerial applications, track employee time and attendance and write reports and correspondence.

· Communicate clearly using a two-way radio.

· Communicate clearly with supervisor and co-workers.

· Effectively present information in talks to Foundation management, public groups and/or boards of directors.

· Hear aircraft and radio communication.

· Think and move rapidly to deal with emergency situations.
Driving Requirements

· Have and maintain a valid driver’s license.

· Be insurable under the Foundation’s auto insurance guidelines.
Special Requirements

· Willing and able to work hours longer than normal office hours, which may include evenings, weekends and holidays.

· Regular attendance is an essential requirement for this position.

· Willing and able to provide blood samples as needed for ongoing cholinesterase monitoring program.

· Maintain valid State Non-commercial Political Pesticide Applicator’s license.  
Physical Requirements

Must be physically and mentally able to travel to and work in isolated, remote cotton fields.  Work involves: 

· Performing all essential duties and job responsibilities of this position in a safe and effective manner.

· Driving daily over paved roadways and extremely rough roads, ruts, washouts and slippery, muddy fields.

· Daily walking, hiking, climbing, standing, balancing, kneeling, stooping, bending, stretching and reaching in extremely rugged, cotton-field terrain, including walking across ditches and furrows, up and down steep banks, over muddy ground and through loose, shifting sand.

· Working outside in all types of weather, including rain, extreme hot and cold temperatures and fierce, dusty winds.

· Frequent entering and exiting a Foundation vehicle throughout each day.

· Sitting and driving in a normal, seated position for extended periods of time in a vehicle.

· Sitting in a normal, seated position at a computer workstation for extended periods of time.

· Using hands to manipulate equipment and plants or at a computer workstation.

· Distance vision, depth perception and field of vision within normal parameters.

· Hearing ability within normal parameters.

· Medium work involving lifting 50 lbs. maximum with frequent lifting and/or carrying of objects weighing up to 25 lbs.

Work Environment

The work environment includes both office and outdoor settings.  Hazards in the work environment may involve the following:

· Work in an office environment where the noise level is normally low.

· Travel by vehicle to and from cotton fields and airports.

· Isolated work in remote cotton fields and county roads where noise level is normally low.

· Work at airports where the noise level is usually moderate to very noisy during aircraft takeoff and landing.
· Work with wooden stakes that may split and splinter when hammered.

· Exposure to stinging and biting insects.

· Exposure to poisonous plants, non-poisonous and poisonous snakes and other types of wildlife found in and around cotton fields and farmland, including mice, rats and other types of rodents.

· Possible exposure to chemicals, pesticides or herbicides associated with cotton fields and agriculture.

· Possible exposure to conditions consistent with airports, aircrafts and aerial applicators, including aircraft propellers and aircraft fuel.
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