Texas Boll Weevil Eradication Foundation, Inc.

Job Description

SHPC/WHP-08-04
Zone Vehicle Safety Officer

Location: Southern High Plains/Western High Plains Zones

Opens: February 7, 2008

Closes: when filled 

	Job Title

Zone Vehicle Safety Officer
	Service Location
Zone and Field Offices

	FLSA Class
Exempt
	Job Status
Regular

	Reports To
Zone Manager

	Job Type
Supervisory


Job Summary 

Responsible for supervising operational activities for fleet management and safety program within assigned zone.  Monitors, coordinates and supervises mechanics within the zone in the performance of their duties.
Essential Duties

Fleet Operations
· Coordinates with Zone Manager in fleet management for the assigned zone.

· Monitors, coordinates and supervises maintenance and repair of Foundation vehicles and spray equipment in assigned zone.  

· Reviews and maintains vehicle and equipment parts purchase orders and inventory.

· Maintains, reviews and analyzes records of vehicle, equipment and radio purchases, usage and repairs.

· Reviews mileage usage of zone vehicles and equipment.

· Coordinates with district mechanics to evaluate and address vehicle repair and maintenance concerns.

· Promotes teamwork, communication and good working relationships between district mechanics and zone management.

· May perform duties of mechanic.

Safety Operations
· Coordinates with Zone Manager in the operational activities of safety efforts within assigned zone.

· Monitors, coordinates and supervises the Foundation’s safety program, training and efforts for employees in the assigned zone.  

· Performs and documents monthly Foundation facility inspections to detect existing or potential safety hazards in compliance with OSHA requirements.
· Completes corrective actions from facility inspections in a timely manner.
· Investigates and documents vehicle accidents and bodily injuries as requested by Zone Management, Fleet Department or Headquarters Safety Committee.
· Prepares safety meeting topics and coordinates with office supervisors in presenting on-going safety trainings and awards to office employees.
· Monitors offices in their completion of required safety topics, Emergency Action Plan drills and other safety requirements.
· Responsible for informing zone and district level management of Foundation safety rules and regulations and monitoring and reporting employee compliance with safety policies in the zone. 
· Coordinates with Zone Manager to conduct regular meetings of zone safety committee to review zone injuries and accidents, to plan and implement zone safety measures, to minimize zone injuries and accidents and to develop safety topics applicable to zone employees and their specific job duties.

· Receives instructor training in CPR and First Aid courses in order to train regular employees working in assigned zone.
· Promotes teamwork, communication and good working relationships between district personnel and zone management.

Quality Control

· Assures quality control by organizing and evaluating fleet and safety activities to achieve maximum effectiveness and utilization of personnel and resources.

· Performs a high level of quality control on vehicle and spray equipment usage, repair and maintenance, safety compliance and facility OSHA requirements.

Supervising Employees
· Coordinates and supervises staff in the performance of their specific duties/responsibilities necessary to maintain and repair vehicles and spray equipment.  

· Interviews, hires and trains employees for mechanic positions.

· Trains supervised employees in on-the-job skills, protocol and procedures, as well as in Foundation safety rules, regulations and procedures.

· Monitors and verifies employees’ time and attendance records.

· Addresses employee complaints and resolves problems.

· Performs high level of quality control reviews of tasks performed by supervised employees.
Driving

· Follows safe-driving practices.
· Drives a Foundation vehicle from the office to the assigned worksite and back again in a safe manner to monitor and supervise fleet and safety operations in the zone.

· Reads, understands and follows maps of cotton fields and surrounding areas.

· Maintains complete vehicle mileage and gas records.

· Performs daily maintenance checks on assigned vehicle to ensure mechanical reliability and reports damage and mechanical problems to supervisor immediately.

Essential Job Requirements 

Education/Experience Requirements

· Prefer one year college or technical school, plus 6 months safety-related or fleet-management experience, or equivalent combination of education and experience.  
· Knowledgeable of vehicle maintenance, OSHA safety regulations, fleet management skills and pesticide treatment methodology.
Abilities Requirements
· Drive a Foundation vehicle.

· Read, write and speak English language at a college level.

· Write in a legible manner and compose routine reports and correspondence.

· Read and interpret an extensive variety of technical instructions in mathematical or diagram form and deal with several abstract and concrete variables. 
· Read, analyze and interpret common scientific and technical journals, financial reports and legal documents.  

· Define problems, collect data, establish facts and draw valid conclusions.
· Add, subtract, multiply and divide two-digit numbers; apply concepts such as fractions, percentages, ratios and proportions to practical situations.
· Perform math operations using the U.S. system of measurement, volume and distance.

· Apply knowledge of basic computer concepts in using a computer workstation and software to effectively compile and review fleet and safety data and write reports and correspondence.

· Communicate clearly using a two-way radio.

· Communicate clearly with supervisor and co-workers.

· Effectively present information in talks to Foundation management and personnel.

· Think and move rapidly to deal with emergency situations.
Driving Requirements

· Have and maintain a valid driver’s license.

· Be insurable under the Foundation’s auto insurance guidelines.
Special Requirements

· Willing and able to work hours longer than normal office hours, which may include evenings, weekends and holidays.

· Regular attendance is an essential requirement for this position.

· Willing and able to provide blood samples as needed for ongoing cholinesterase monitoring program.

· Maintain valid State Non-commercial Political Pesticide Applicator’s license.  
Physical Requirements

Must be physically and mentally able to travel to and work in isolated, remote cotton fields.  Work involves: 

· Performing all essential duties and job responsibilities of this position in a safe and effective manner.

· Driving daily over paved roads or extremely rough roads, ruts, washouts and slippery, muddy fields.

· Walking, hiking, climbing, standing, balancing, kneeling, stooping, bending, stretching and reaching in extremely rugged, cotton-field terrain, including walking across ditches and furrows, up and down steep banks, over muddy ground and through loose, shifting sand.

· Working outside in all types of weather, including rain, extreme hot and cold temperatures and fierce, dusty winds.

· Frequent entering and exiting a Foundation vehicle throughout each day.

· Sitting and driving in a normal, seated position for extended periods of time in a vehicle.

· Sitting in a normal, seated position at a computer workstation for extended periods of time.

· Using hands to manipulate equipment and plants or at a computer workstation.

· Distance vision, depth perception and field of vision within normal parameters.

· Hearing ability within normal parameters.

· Medium work involving lifting 50 lbs. maximum with frequent lifting and/or carrying of objects weighing up to 25 lbs.

Work Environment

The work environment includes both office and outdoor settings.  Hazards in the work environment may involve the following:

· Work in an office environment where the noise level is normally low.

· Travel by vehicle to and from cotton fields and airports.

· Isolated work in remote cotton fields and county roads where noise level is normally low.

· Work at airports where the noise level is usually moderate to very noisy during aircraft takeoff and landing.
· Work with wooden stakes that may split and splinter when hammered.

· Exposure to stinging and biting insects.

· Exposure to poisonous plants, non-poisonous and poisonous snakes and other types of wildlife found in and around cotton fields and farmland, including mice, rats and other types of rodents.

· Possible exposure to chemicals, pesticides or herbicides associated with cotton fields and agriculture.

· Possible exposure to conditions consistent with airports, aircrafts and aerial applicators, including aircraft propellers and aircraft fuel.
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